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TRUONG DAI HQC GIAO DUC
TRUONG TIIPT KTIOA HQC GIAO DUC

CQNG HOA XA nQl cHU NGHIA VrEr NAM

DQc I$P - Tr; do - H4nh Phtic

s6:Cilh /eD-KHGD
HdNOi, ngdy 31 thdng 7 ndm 2017

QUYEI DII{H

ViiviQc phin cdng trfch nhiQm Ban gi6m hiQu

Trudng THPT Khoa hgc Gi6o dgc

HIPU TRIIONG TRIIONG THPT I(HOA HQC GIAO DUC

C6n cr1 Quyet dinh s5 441lQD-TTg ngdy 03 thang 04 n6m 2009 cta Thri tudng

Chinh phtr v0 viQc thdnh lpp Trudng Dai hqc Gi6o duc thuoc D4i hqc Quoc gia HdNoi;

C6n cir euy6t dinh 1036/eD-UBND ngdy 03/0312016 cria Chri tich Uy ban Nhdn

d6n thdnh ptro Ha Noi v0 viQc thinh lQp Truong THPT I(hoa hqc Gi6o dsc tryc thuQc

Trudng Dai hqc Gi6o duc - Eai hqc QuOc Gia Hd NOi;

C6n cri Quytit dinh s0 568/QE-TCCB ngdy 02 thdng 07 ndm 2015 cria HiQu

tru&ng Trubng Dpi h'c Gi6o dUc v0 viQc ban hanh Quy dinh vC f6 chric vd Hopt dQng

cria Trudng Dai hgc Gi6o dUc;

c6n cri quyot dinh s0 888/QD-EHQGHN ngiry 414120t6 cira Gi6m d6c Dai hqc

Qu6c gia Hd Noi ve t6 chrlc vd ho4t dQng cta Trudng THPT Khoa hQc gi6o dsc (Trudng

THPT KHGD) trgc thuQc Trudng Dai hqc Gi6o dpc, Dai hqc Qu6c gia Hd Noi;

X6t d6 nghi cria T6 vdn phdng Trudng THPT Khoa hsc Gi6o dqc,

QwEr D!NH:

Didu 1. Nguy6n tic phdn c6ng cria Ban gi6m higu Truong THPT KHGD:

1. HiQu tru&ng Truong THPT KHGD chiu tr6ch nhiQm todn diQn tru6c Ph6p luflt,

Gi6m d6c DAi frq. Q-r6" giu Ua NQi, HiQu tru6ng Trudng Dpi hqc Gi6o dpc v0 thlrc hiQn

chric n6ng, nhiQm rO, qrrydn hpn theo c6c quy dinh cria Ph6p luQt, cria E4i hqc Qudc gia

Ha NOi vi cria Trulng D4i hqc Gi6o dUc'

2. Ckcpho hiQu trudng girip viQc cho HiQu tru&ng trien khai tirng linh vpc c6ng

ttrc ghnvdi todn b0 c6c ho4t dQng; dugc su dpng quy0n han d0 gi6i quy6t c6c c6ng viQc'

chiu tr6ch nhipm tru6c ph6p luflt vd tru6c HiQu truffng Trudng D4i hqc Gi6o duc vii c6c

q,ly6t dinh cta minh.

3. Hdng tuAn hoflc khi c}n thitlt, HiQu truong Tru]ng D4i hqc Gi6o duc vdr Ban

Gi6m hiQu Trudng THPT KHGD hQp giao ban d€ b6o c6o c6ng viQc chi dao, ket qua thUc

hi0n vd c6c v6n d0 c6ng viQc li€n quan'

Eiiru 2. Ph6n c6ng c6ng t6c cg th6 ctra Ban Gi6m hiQu Trudng TIIPT KHGD:
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1. HiQu tru&ng Nguy6n Thi Hucrng: Chiu trfuchnhiem vA mqi m[t hoat dQng cria

nhd trulng. HiQu trufing phg tr6ch chung vd tryc titip mQt sO tit t v.Bc sau:

1.1 LAnh dpo c6ng t6c tu tu&ng chinh tri trong nhd trudng; .

1.2 Php trdchtO chrlc c6n bQ (tiep nhfln, thuy6n chuyCn c6n bQ, qu&n ly gi6o vi0n).

1.3 Php trirchki! ho4ch, tdi chinh: Chtr tai kho6n, XAy dlrng quy ch€ chi ti0u nOi b0

hdng n6m, X6y dgng ki) ho4ch diro tpo, k6 hoach ho4t dQng ph6t tri6n trubng.

1.4 Phu tr6ch co s& vflt ch6t, xdy dgng co bin.

1.5 Php tr6ch tuy6n sinh, chuy6n truong, chuy6n lop. Qu6n ly, phdn c6ng, ki6m

tra, d6nh gi6 viQc thgc hiQn nhiQm vg cria gi6o viOn, nhdn vi6n.

1.6 Thgc hiQn c6c ctre O6 chinh s6ch cria Nhd nudc a6i vOi gi6o vi0n, nh6n viOn,

hoc sinh, t6 chrlc thUc hiQn quy chi5 d6n chri trong nhd trucrng.

2. Ph6 HiQu tru&ng Hoang Thu HA:

Php tr6ch c6c cdng viQc: Quy ch6 chuy6n m6n ph6n c6ng gittng day; Quin ly c6c

ky thi vd tuy$n sinh, thuy6n chuyOn hqc sinh; Qu6n l1f c6ng t6c hdnh chinh - Co so v0t

ch6t 6hOng thi nghiQm, phdng hgc, thu viQn); Quan ly c6ng t6c v6 y t€ hqc dudng, b6n

tru ( bus, in trua, nghi trua); Hieu truong riy quy6n tdi khoan sO 2; thay mat HiEu trucrng

ky thu chi, hqp d6ng lao dQng vd c6c quytit dinh. TrUc titip c6c nhiQm 4r nhu sau:

2.1 Php tr6ch T6 vdn phdng, Td To6n, Td Khoa hqc Tp nhi6n'

2.2 eutnly ddo t4o: Sdp x6p 16n lich thdi kh6a biOu todn trudng n[m hqc, hqc kj'

theo lcrp hgc. Quin 1), hd so vd s6 OiOm cta gi6o viOn hgc sinh. Chri tri c6ng t6c kh6o thi

vd quin ly chdtlugng. Ky hgc bA, ky duyQt s6 Oau bdi c6c lcrp.

2.3 Quan 1y thu viQn vi thiQt bi truong hgc, c6c thi6t bi gia c6c phdng hqc.

2.4 Qu6n ly B6o hi6m c6n bQ gi6o vi6n vd hQc sinh'

2.5 Quin ly bintrf: xe bus, 6n trua, nghi trua.

2.6 Ki6m tra giSo 6n, dg gid giang, d6nh gi6 gi6o vi6n. g6i Au0ng dOi ngu c6n bQ,

gi5o vi6n theo td dugc Phan c6ng.

2.7 Cdngt6c b6i duOng hqc sinh gi6i, gi6o vi6n gi6i'

2.8 C6ng t6c tuy6n sinh d0u c6p, cu6i c6p, c6c hd so dAu vdo 16rp 10 dAu ra l6p t2

t6t nghiQp hgc sinh, tuy6n sinh dpi hqc hdng ndm.

2.9 C6ngt6cb6o c6o so k6t, t6ng ktit ehuy6n m6n theo hudng ddn cria c6c co quan

qu6n l:f S0 ngdnh, b6o c6o trong c6c cu$c hgp giao ban theo quy dinh.

3. Ph6 HiQu tru&ng NguySn TuytitNhung:

phu tr6ch c6c viQc: thUc hiQn quy ch6 ddn chri cria don vi; th6ng tin b6o c6o' D6nh

gi6 x6p lo4i vi6n chtc, chuAn nghA nghiQp gi6o vi6n; thi dua khen thuong c6n bQ gi6o

viOn, hgc sinh sinh vi6n vd c6c cuQc vpn dQng cria ngdnh; xay dUng vdn h6a; x6 hQi ho6

gi6o dpc, khuy6n hgc vd vlr trpc titip thyc hiQn c6c nhiQm vU cU th6 nhu sau:
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3.1 Phu trSch ro ugt vdn . KHXH, T6 Ngoai ngt. t6 chuyon giao c6ng ngho.

COng t6c dpy th6m, sip x6p thdi kho6 bi0u hqc th6m'

3.2 Tiepvd nhan ph6n h6i cta csc phg huynh, hgc sinh' c6c cifnbQ- gi6o vi6n ti6p

ddn theo qui dfnh cira Ph6P luflt'

3.3Phutr6chc6cho4td0ngctraC6ngDodnvdDodnThanhniOn,C6ulacb0.

3.4X6ydungk6ho4chvdc6ngt6cki0mtranQib0.Dayhgctichcyc,c6ngtSc
dpy ngh6 ph6 thdng vd gi6o dpc hudng nghiQp

3.5 phrl tr5ch School online. Hqp t6c ph6t tri6n, truytin th6ng' website c6ng nghQ

th6ng tin.

3.6 So ki5t, t6ng ktit c6c ho4t dQng dugc phan c6ng, b6o c6o HiQu tru&ng hing

th6ng, hgc ki', n[m hqc vd trong c6c cuQc hqp cria Nhd trudng'

3.7 COng t6c hgc sinh, thanh tra ph6p ch6; n0 ntip vd an ninh hqc dudng; gi6m th!'

3.8Gi6od1rck!n6ngs6ng,giaodpctruyOnth6ng,ho4tdQngngo4ikho6,th6duc

thO thao - vdn ho6; qu6c phdng - an ninh'

3.9 Ki6m tra gi6o6n, dp gid, d6nh gia, b6i dudng dQi ngu theo t6 dugc phdn cong'

Eidu 3. HiQu lqc thi hlrnh

Quy6t dinh ndy thay this cho Quyist dinh ll9/QD-KHGD ngdv 19 th6ng 12 ndm

2016 v0 viQc ph6n c6ng tr{rchnhiom trong Ban Gi6m hiQu Truong THPT Khoa hgc Gi6o

d\rc - EPi hgc GiSo dgc'

Quyetdinhndyc6hiQuluck0tirngdy\i.BanGi6mhiQuTrudngTHPTKHGD,
c6c t6 chuy.n m6n vlr gi6o vi.n, c6c bQ phQn vd can b0 thuQc trudng chiu tr6ch nhiQm thi

hnnh QuYet dinh ndY'/ +f

Noi nhQn:

-Nhu Di6u 3;
ija"g tv, n6nrruong DHGD (d6 b6o c6o);

- BGH THPT (d6 thUc hion);

- Website Trubng DHGD,THPT;
- Luu: VT, TCCB.

*X*i*j

A\ KHq

q'S

TRTJffiAifi/

6n Thi Huong


