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I.MVC oicn
euy trinh ndy.quy dinh th6ng nh6t trinh tg, thri tr,rc thgc hiQn c6ng t6c tpm ring

vlr thanh, quyist tohn ckcngudn kinh phi chi thudng xuyen t?i Trubng THPT Khoa

hqc Gi6o dUc.

2. PHAM vI AP DUNG

Quy dinh ndy 6p dung aoi voi c6c doi tugng tham gia c6ng t6ctum(mg vd thanh

qrryet I(,6n c6cng,r6n kinh phi chi thudng xuy6n tai Trubng THPT Khoa hqc Gi6o

duc- DHQGHN.

3. CAN CtI PTTAP I.i, VA TAI LIEU HTIONG UAN

- Luat Ki5 toSn sO SglzotsiQHl3 ngity 20llll20l5, co hiQu luc tu 7lll20l7 cr0;a

Qu6c hQi nudc C0ng hda xd hQi chir nghia ViQtNam;

- Quy€t dinh s6 lgl20o6lQD-BTC ngdy 30/3 12006 cria B0 trudng B0 Tei chinh

Ban hdnh Ch6 dO ki5 to6n hdnh chinh sg nghiQp;

- Th6ng tu s6 OllzLlolTT-BTC ngiy 6 th6ng 1 n[m 2010 Quy dinh chc ao cni

ti6u d6n ti6p kh6ch nu6c ngodi vdo ldm viqc tai viQt Nam, chi ti6u t6 chrlc c6c hQi

nghi, hoi th6o qu6c t6 tai viQtNam vd chi tieu titip kh6ch trong nu6c;

- Th6ng tu s6 l02l20t2lTT-BTC ngity 2110612012 ctra B0 Tii chinh quy dinh

Quy dinh cne oo c6ng t6c phicho c6n bQ, c6ng chric Nhd nu6c di cong t5c ngin h4n

&nu6cngodidongdns6chNhdnudcb6odimkinhphi;

- Th6ng tu s6 4O:2O]11TT-BTC ngdy 28 thSng 4 rfim 2017 Quy dlnh chc oo

c6ng t6c phi, cho d0 chi t6 chtc c6c cuQc hoi nghi a5i voi c0 quan nhd nu6c vd don

vi sU nghiQP c6ng IQP;

- v6n ban s6 680/IID-KHTC ngdy 1110212009 ctaGi6m d6c Dai hgc Qu6c gia

HA NOi hudng d5n thri tpc thanh to6n mQt sO nOi dung chi quin 11f, chi hopt dQng

thulng xuy6n trong c6c don vi trpc thuQc DHQGHN;

- Quy ch6 chi tieu noi b0 ban hanh theo Quyist dinh to t+ziqo/I(HGD ngay

tglllzotT cta HiQu trucnrg trudng THPT Khoa hqc Gi6o dUc.
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4.z.Mrdti qui trinh t4m r?ng kinh phi chi thulng xuyOn

4.2.1. LQp giiiy cti ngh! tsm ftng.

c6n b0, vi6n chrlc dugc ph6n c6ng thpc hiQn c6ng viQc lap vd chuyen Giay de

nghi tam tng c32-HD cho l6nh dao phu tr6ch x6c nhfln kdm theo h6 so tpm img phtr

hqp v6i rung lo4i kinh phi theo quy tlinh vd chuyAn cho B0 phAn kC hopch tdi chinh-

dich vp. OOI vOi c6c c6ng viQc d5 c6 k0 hopch trudc, cAn chuyen h6 so tru6c thdi

gian thgc hiqn nhigm vu t6i thi6u 1 ngdy ldm viQc (khdng te *1i 7 vd CN)' N6u ld c6

nh6n, t6 chrlc b6n ngodi d6n co quan nhfln ti6n thi ph6i c6 Giay gi6i thiqu, gi6y riy

quyen kdm theo Chimg minh thu cria ngudi nhpn ti6n'

Luu f: - Thanh toim circkhoan ring t4m rlng trong thoi gian 30 ngdy'

- Thanh to6n dut cli6m kho6n t4m img cfl mdi dugc t4m rlng ti6p theo

(Cria nhfrng vg viQc gi6ng nhau)

- Trutmg hqp dAc biQt Hieu tru6rng quy6t dinh'

4.2.1. t. H6 so tqm *ng kinh phi cho cdn b0 di c6ng tdc trong na6c.

- Td trinh, giSy mbi/gi6y triQu tflp/quy€t dinh cri di c6ng t6c hoflc c6ng vdn cria

phia d6i t6c hoEc cria don v! c6p ffen (c6 thdnh phan, thoi gian, nQi dung, dia diem,

ngu6n kinh phi); co y ki6n cria thri truong tryc ti6p quan ly:

- Giay d0 nghi tpm irng theo mdu C32-HD;

- Dg to6n kinh phi chi cho doan di c6ng t6c theo c5c nQi dung vd mfc chi quy

dinh trong quy chti chi ti6u noi b0 cria Trudng hoflc quy dinh cta nhd nu6c ooi voi

nhiing kho6n chi kh6ng dugc tg chri tdi chinh phu hqp v6i nQi dung giSy mdi, bao

g6m:

+ Ti6n tdu xe di vd ve tu co quan d6n noi c6ng t6c: Lap du to6n b6ng gi6 cu6c

ve m6ybay, v6 tdu, v6 xe hoflc mrlc kho6n trong quy chi5 chi ti€u nqi b0,

+ PhU cap luu tru: Theo mric khoSn trong quy che chi ti6u noi b0 cria Truhng

hoflc quy dinh cria nhd nu6c O6i voi c6c khoin kh6ng dugc t.u chri tdi chinh'

+ Ti6n thuo phdng nghi tai noi d6n c6ng t5c: theo mftc gi6 dU kiCn ho{c mric

kho6n phir hqp v6i quy ch6 chi ti6u nQi b0 cria Trudrng'

+ c6ckho6n chi kh6c theo quy ch6 chi ti6u nOi b0 cta Truhng hoflc quy dlnh

cria nhd nu6c.

+ Cdctruong hqp dfic biQt do HiQu tru&ng quy6t Ointr
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4.2.1.2. Hi so tam ang kinh phi cho cdn b0, vian chuc di c6ng tdc ngdn hqn 0

nudc ngodi.

- euy6t dinh cri di c6ng tac nudc ngodi cta HiQu tru&ng ho4c c6p c6 thAm

quyen.

- Lich trinh c6ng t6c

^.r.- uray mor cta phia nu6c ngodi ghi 16 thdi gian vd chi phi tdi chinh

- Gi6y dC nghi tBm img theo m6u C32-HD

- Dy toSn chi cho doan di c6ng t6c nv6c ngodi phir hqp v6i quyist dinh cri di

cdng t6c (thoi gian, nudc di, cdc kho6n chi, ngudn kinh phi), theo c6c dinh mrlc quy

dinh t4i Th6ng tu s6 rczl}}lzruT-BTc ngay 2110612012 oiua B0 Tai chinh quy dinh

v6 ch6 dQ c6ng tdc phicho c6n bQ, c6ng chirc Nhd nudc di c6ng tdc ngbnhpn o nudc

ngodi do ngdn s6ch Nhd nudc b6o dfim kinh phi phn hqp DU toan dodn ra ndm k6

hoach. C6c kho6n chi cAn lQp dU'to6n nhu sau:

+ Cdckhoin chi cho c6 nhdn:

++/ Ti6n vd cho c6c phuong tiQn di 14i, bao gdm: tii:n v6 m6y bay, v6 tdu,

xe tir ViQt Nam den nu6c c6ng t6c vd ngugc lai (kC chvd mdy bay, tdu xe di lai trong

noi dia nu6c dtin c6ng t6c). Co s6 l6p dp to6n v6 m5y bay g6m phi6u b6o gi6v6 m6y

bay. viQc mua v6 m6y bay dugc thpc hiQn theo hinh thfc so sSnh b6o gift cro,a hdng

hing kh6ng ho4t dQng hqp ph6p tai viet Nam trong d6 c6 ittthilt t h6ng hing kh6ng

cta ViQt Nam vd c16p fng dugc c6c y6u cAu vC ducrng bay t4rc ti6p, pht hqp v6i lich

c6ng t6c, t6ng c6c kho6n chi tian v6 (bao g6m c6c kho6n thui5 vd phu phi) ti6n di

dudng, ti€n chd dqi tai s6n bay mirc th6p nh6t. tieu chuan v6 m6y bay cho c5n bQ'

vi6n chric li hpng gtrc trrucrng, (uu tien bSng phuong tiQn vietnam airlines)'

++/ Tien cy, tidn dn vd tieu vflt theo dinh mric quy dinh tai Thdng tu sO

t02l20t2lTT-BTC;

++lTi€n thu6 phucrng tien ttr s6n bay dtin noi d vd ngugc lai khi nhfp vd

*u6t 
"enh 

nu6c disn c6ng t6c theo mi.rc khoSn quy dfnh t?i rh6ng tu s6 l02l20l2lrr-

BTC; chi tpm tmg d6i v6i tru&ng hqp phia mdi kh6ng ddi thg phucrng tiQn dua d6n;

r-rl Ti€n lQ phi s0n bay trong vd ngodi nu6c;

++lLePhi vis4 lQ Phi c6P hQ chitiu;

+il LePhi hQi nghi, hOi th6o (n6u c6);
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+ Nhimg kho6n chi chung cho c6 dodn

++i Tien thu6 phucrng tiQn di ldm viQc hdng ngdy tpi noi d6n c6ng t5c;

++/ Ti6n tiign thoai, telex, fax, internet;

+ri Tien cu6c phi hdnh lli, tai liQu mang theo, phuc vu dqt c6ng t6c;

++/ Ti0n chi6u dAi (n6u c6);

++/ Ti6n b6o hi6m;

- Trucrng hqrp di c6ng t6c ngan han o nu6c ngodi do c6c t6 chirc hodc doanh

nghiQp cria viQt Nam hoflc nu6c ngodi t6 chric, md c6n b0 dugc ct di c6ng t6c ph6i

thanh to6n trgn g6i (g6m ti6n di lpi, tiAn 6n, ti6n phdng nghi...) thi chi thanh toan t6ng

chi phi trgn g6i do toi <Ia bSng dinh mfc ti6u chuan quy dinh t4i Th6ng tu s6

t0212012|TT-BTC

H6 so t4m fng bao g6m:

+ Td trinh, dP toSn kinh Phi

t02l2012lTT-BTC;

dodn di c6ng t6c dugc lQp theo Th6ng tu sO

+ euy6t dinh ctl di c6ng t6c nggnhBn o nudc ngodi cria HiEu tru&ng hoflc c6p

c6 thAm quyAn.

+ Hcr,p diing, gi6y mdi cria t6 chric vd doanh nghiQp thgc hiQn;

+ Gi6y dA nehi tBm img C32-HD;

+ Truong hqrp d?c biQt kh6c do Hi0u tru6rng quy6t dinh'

4.2.1,3. H6 so tqm ilrng kinh ph{ t6 ch*c cdc h1i nghi, hQi thdo

- Td trinh, quytit dinh/th6ng b6olgi6y triQu tflp ctta thri tru&ng dcrn vf ho[c l6nh

dpo c6p tr6n php trhch cria d6i t6c vC viQc t6 chrlc hQi nghi, hqi th6o (c6 quy dinh

thanh ph6n tham dg, nQi dung, dia diem, thdi gian, 
'gt'6n 

kinh phi);

- Giay dc nghf tqm ring c32-HD kdm theo dg to6n phn hqp v6i th6ng b6o t6

chric hQi nghl hoi th6o dugc chri tdi khoin phd duyQt theo c6c khoin mpc chi quy

dinh tai Quy ch6 chi ti6u noi b0 cira ccy quan hoflc quy dinh cria nhd nu6c v6i c6c noi

dung kh6ng dugc t.u chri tdi chinh:

+/ Ti6n thu$ hQi truong trong nhtng ngdy t6 chrlc hQi nghi, hQi th6o (n0u dcrn vi

ph6i thu€ dia di6m tO chric hQi ngh!, hQi th6o')

+/Ti6n tdi liEu cho dai bi6u tham dU hOi nghi, hOi th6o;

+/ Ti€n thu6 phucrng tiQn dua d6n dai bi6u tir noi nghi d6n noi t6 chfc hQi nghi,
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khoin ph6 duYQt theo c5c dinh

g6m c6c khoin nhu sau:

- Dg to6n chi ti6p kh6ch nu6c ngodi phil hqp k6 hoach d6n tii5p dugc cht tdi

mrlc quy dinh tai Th0ng tu 0112010/TT-BTC, bao

+ Chi tfing hoa;

+ Chi thu6 xe dua, d6n (n6u c6);

+ Chi thu6 ch6 o;

+ Chi ti6u chuAn 6n hdng ngdy;

+ Chi mdi c<Ym thdn mft;

+ Chi ti6n nu6c u6ng, hoa qu6, bdnh nggt c6c bu6i ldm viEc;

+ Chi dich thuflt (n6u c6);

+ Chi v5n h6a, vdn nghQ, tflng phdm (ni5u co);

+ Chi dua khSch di tham quan (ndu c6)'

- Giay dC ngh!t4m fng C32-I-ID phu hqp vdi dg toSn'

hOi th6o (n6u c6);

+/ TiAn nudc Y6ng 
cho d4i biOu;

+i Chi h6 trq tiiin 5n, thu6 ch5 nghi, ti6n tdu xe cho dai bi6u ld kh6ch mdi kh6ng

hu&ng lucrng tu ngdn s6ch nhd nudc (ni5u c6);

+l ckckhoirn chi kh6c quy dlnh trong Quy che chi tieu noi b0, c6c kho6n chi

kh6c phpc vu hoi nghi, hoi th6o nhu trang tri hQi tru&ng, thu6 gi6ng vi6n, b6o c6o

vi6n, y tiS, ldm th6m gid (n€u co).

+/ Trudng ho. p dflc biQt do Hieu truong quytit dinh'

4.2.1.4. H6 so tqm tbng kinh phi d6n tiap khdch na6c ngodi.

- Td trinh, chucrng trinh (ho{c kE hoach) tt6n ti6p kh6ch nu6c ngodi d5 dugc

HiQu tru&ng phe duyQt (bao gdm nQi dung.,e AOi tuQng, thdi gian, dia di€m, ngu6n

kinh phi)

4.2.1.5. H6 so tqm frng t6 chric cdc h,i nghi, h\i thdo Qui5c rc do Tradng dam

bdo todn bQ chi PhL

- Td trinh, chuong trinh (ho[c ko hoach) t6 chric hoi nghi d5 dugc Hieu trucrng

ph6 duyQt (bao g6m nQi dung ve coi tugng, thdi gian, dia diem, ttg.r6n kinh phQ @an

chinh)

- Dy to6n chi hOi nghi, hQi th6o phu hqp ki5 hopch, chuong trinh tO chric hoi
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nghi, h6i thio dugc chri tdi kho6n ph6 duyQt theo c6c dinh mrlc quy dinh tpi Th6ng tu

}L/2OL}ITT-BTC bao g6m c6c kho6n nhu sau:

+ Cftckhoin chi cho kh6ch mdi ld clai bi€u Qu6c tC do phia Trucrng ddi thq 5p

dUng nhu muc 4.2.1.4. nOu tr€n;

+ Chi gi6i kh6t gifra gio;

+ VAn phdng phdm, in 6n tdi 1i0u;

* Trang tri, thu6 hQi truong

+ Chi dich thuQt

+ Thu6 thiet bi (n6u c6);

+ Chi thu5c, y t6 (n6u c6);

+ Chckhoin chi cAn thitit kh6c (n6u c6).

- Gi6y dc nghf tpm rtng c32-HD phn hqrp v6i du to6n dugc duyQt.

4.2.1.6. Hi so tqm ilmg chi phi hdnh chlnh

- Td trinh, ki5 hoach, chucrng trinh du-ry. c HiQu trucrng phe duyQt (d6i tuqng, dia

di6m, ngu6n kinh phi)

- Dg to6n phir hqrp vdi kC hopch ho{c chuong trinh dugc chri tdi khoin phO

duyQt theo dinh mric ho{c qui ch6 chi ti6u nQi bQ,

- Gi6y de nghf tpm img C32-HD phu hqp v6i dg to6n dugc duyQt'

4.2.1.7. Hi so tam rhng kinh ph{ trien khai nghiQp vq chuyAn mdn

- Td trinh, k6 hoqch tri0n khai nhiem vU chuyCn m6n dugc HiQu tru&ng ph6

duyQt phu hqp Dp toan ki5 hoach cria hgc lci', ndm hqc.

- Dp toSn chi ti6t kinh phi,duqc lAp dga tr6n c6c dfnh mirc chi theo quy dinh

hiqn hdnh vd Quy ch5 chi ti6u nQi bQ.

- Giay dc nghf tpm img c32-HD phu hqp v6i c6c di6u kho6n cria hqp ct6ng.

4.2.1.8. Hi so mua ,dm co sd vqt chAt

- Td trinh, kC ho4ch, dg tni dugc HiQu tru&ng ph6 duyQt (SO luqng tiri sin mua

sim, dcrn vi cung 
"6p, 

ngu6n kinh Phi)

- Dg to6n pht hqp vdi kC hopch hoflc chuong trinh dugc chri tdi khoin ph6

duyQt theo b6o gi6 cqnh tranh,

- GiSy dc ngh! tam img c32-HD phu hqrp v6i dp toan dugc duyQt. (Truong hap

m.ra s6* b6ng tian mat ooi voi tdi s6n ld c6ng cp dgng cg hoflc nh6 hon 5 trieu)
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4.2.2. Kihm trs hi so

B0 phfln kt5 hopch tdi chinh- dfch vr,r xem x6t, thAm dinh ke to6n trucrng ki€m

tra,ky x6c nhfln trinh Chri Tdi khoin ph6 duyQt. N6u h6 scr tpm img chua d6p img cdc

quy dinh hiQn hdnh thi th6ng b6o b6 sung h6 so t6i ngudi ldm tht tgc. Thoi gian

ki6m tra hO so ld I ngdy sau khi ti0p nhfln, vd thanh to6n hO so t5i da 3 ngdy sau khi

ti6p nhfln. Trudng hqp d?c biet ke to6n tru&ng xin y kiCn chi d4o cria Chri tdi kho6n.

4.2.3. Ph€ duyQt

Chri tdi khoin xem x6t hO so h6 so cte ngh! t4m img:

- NCu it6ng ;i cho t4m irng thi k)? duyQt Gi6y dO nghf t4m fing C32-HD vi
chuy6n cho kiS toan thgc hiEn c6c bu6c tii5p theo.

- NCu kh6ng cl6ng 1i, chri tdi kho6n chuy6n h6 so l4i cho ke toAn ki6m tra lai hO

so vd thUc hiQn c6c budc theo quy tlinh.

4.2.4. LQp phidu chi hofic ch*ng tb chaydn fiin tir kho bgc, ngAn hdng

Trudmg hcr,p tpm ring bing tiAn m{t: Sau khi h6 so t4m ring dugc Cht Ai khoin

ph6 duyQt, ki5 toan thanh to6n lQp Phi6u chi theo m6u C31-BB vd in ra, kli x6c nhfln

tru6c khi chuy6n ctng todn b0 hO scr tpm img cho kiS to6n trucmg vd thir tru&ng phO

duy$t.

Trudng hqp chuyen tiAn t4m ring tir ng6n hdng, kho b4c: ngay sau khi hO so tpm

ring dugc ph€ duyQt, kti toSn thanh to6n chuyen hO so t4m ring cho kti to5n ng6n

hdng, kho bac lQp Gi6y rut dg to6n ngdn s5ch theo m6u hoic riy nhiQm chi theo m5u

cria Kho b4c Nhd nu6c; tiy nhiqm chi theo miu cria tung ng6n hdng, trinh k6 to6n

tru&ng vd Chri tdi khodn so5t xdt, ph6 duyQt vd chuy6n t6i ng6n hdrg, kho bpc thgc

hiQn giao dfch.

4.2.5. xuiit ttin

Trudrng hqp tpm ring bdng tiOn m[t: Thri qu! xu6t tiAn ngay cho ngudi tpm img

tr6n co so phi6u chi dugc phO duyQt. Sau khi nh4n dri sd tiOn ngudi nhAn ti6n phii ghi

sO ti6n dA nhfln bing chfi, ky vd ghi 16 hg, t6n vdo Phi6u chi.

Trudrng hqp chuy6n ti6n tpm irng tri ngdn hing, kho bpc: sO tien tpm img sE

dugc chuy6n vdo tdi kho6n oia cdnhdn hoflc t6 chric dC nghitpm img.

4.2.6. Lwu hi so tgm *ng

Sau khi chi tiAn h6 so tpm rlng dugc tQp hqp vdo chimg tir ghi s6 vd luu tni theo
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quy dfnh.

4.3. Scr tld qui trinh thanh toin

Ngud'i thgc hiQn Qu6 trinh thg'c hiQn MO te, biOu miu

Nguoi dugc phdn c6ng/

ngudi dd tpm fng
I|l{rlc 4.2.1,

C32-BB, C37-HD

Tflp hSp chring tir chi
theo ch6 dQ quy dinh

B0 phQn k€ ho4ch tdi chinh-

dich vu
4.4.2

Cht Ai khodn 4.4.3

B0 phQn k6 hopch tdi chinh-

dlch vp
4.2.4

C31-BB, C3O-BB

LQp phi6u chi/Phidu thu ho{c
6p chri'ng tir chuy6n ti6n tt kh

b4c, Ngdn hdng

Thri qu! M.vc 4.2.4, C31-BB
xuAt ticn/NhQp quY

B0 ph0n k6 ho4ch tdi chfnh-

dfch vp
Muc 4.2.5

Fm"iTTl

4.4.Md tfr quy trinh thanh toSn

4.4.1. LQp giiiy iti ngh! thanh totin hofic Gitiy ifi ngh! thanh todn tgm ftng

Sau khi kOt thtic cdng viQc, trong vdng 30 ngdy ldm viQc crin b0 vi6n chric dd

tBm img phai lap Giay dC nghf thanh to6n t4m img C33-BB kdm c5c hO so chimg tu

li6n quan theo quy dinh vd chuyen cho BQ phan k6 hoach tdi chinh- dich vp.

Trudng hgrp chua t4m tng md chi thanh toan khi c0ng viQc da k0t thric thi lQp

Giay dC nghf thanh tohn C37-HD vd kdm theo dAy dri c6c hO so nhu khi tpm ring vd

thanh to6n t4m img. Trudng hqp thanh to6n cho dOi tac bOn ngodi bing ti0n m6t ni5u

c6n b0 viOn chric Trudng dring t6n thi ph6i c6 phi0u thu ho{c giay bien nhan (n6u ld
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c6 nh6n) cria r16i tac. Ni5u ld c5 nh6n, t6 chric b6n ngodi d6n co quan nhfn d6n thi

ph6i c6 Giay gidi thiQu, Gi6y riy quyen kdm theo Chtmg minh nhdn ddn cta ngudi

nhfln tiAn.

c6n b0 dugc ph6n c6ng n6u chua hodn thdnh viQc thanh to6n tam fng d6 d6n

hpn sE kh6ng dugc t4m img c6c kho6n kh6c'

4.4. t.l. HO so thanh todn cdng tdc phi cho cdn b0 di c6ng tdc trong nadc

- Quy6t to6n kinh phi dodn di cdng t6c (bin chinh)'

- Trucmg hqp thanh toSn chc khoin chi cho c6n bQ, vi6n chric di cdng t6c trong

nu6c theo c6c nQi dung vd mirc chi quy dinh trong quy ch6 chi ti6u nQi b0 cira dcrn vi

hoflc quy dinh cria nhd nudc, hd so thanh to6n bao g6m:

+ Gi6y di dudng c6 ky duyQt, d6ng d6u cta co quan d5 c6 x6c nhfn cta co quan

noi c6n b0 d6n c6ng t6c; danh s6ch c5n bo di c6ng t6c c6 ky duyQt (n6u di theo dodn);

+ B6n k6 c6c chi phi theo nQi dung vd mric chi quy dinh, (c6 kf nhan cria c6n b0

ni5u di theo doin).

- Trudng hgp thanh todn cbc khoin chi cho c6n bQ, vi6n chrlc theo chi phi thgc

t6, trO so thanh to6n bao g6m:

+ Gi6y di dudrng c6 ky duyQt, d6ng d6u cria Co quan c6 x5c nh4n cta co quan

noi c5n b0 dcn c6ng t6c; danh s6ch c6n bQ di c6ng t6c c6hi duyQt cfia co quan (ni5u

di theo dodn)

+ Ban k0 c6c chi Phi theo thgc ti5:

++ Ti€n tdLu, xe: V6 tdru, v6 xe, v6 mdy bay kdm the l€n mdy bay,phi6u thu

cudc vQn chuY6n.
. -.;,++'tlen thu6 phdng nghi: h6a don hgp ph6p phn hqp vdi quy chi! chi ti6u

nOi b0

++ C1cchi phi kh6c: hoa dcyn hqrp ph6p, biOn lai thu tiOn, gi6y bi6n nh0n ...

thuc tc pht hqp v6i noi dung, dia di6m vd thdi gian c6ng t6c.

++ C6c khodn chi ph6i 6p dgng theo mtic chi quy dinh trong quy che chi

ti6u nQi bQ cria Co quan ho{c cria nhd nu6c (luu tru, c6ng t6c phi, chi kh5c,"'): c6 bin

k0 chi phi c6 ky nhan cfia cdn ba di cdng t6c (neu di theo dodn).

- Dg to6n b6 sung O6i vOi trucrng hqp kinh phi thanh to6n c6 c6c kho6n chi do

chri tdi kho6n quy6t cUnh vuqt so v6i dU to6n ban dAu'
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- Gi6y dC ngh!thanh to6n t4m ring C33-BB (truhng hgp dA tpm irng)

- Gi6y dC nghi thanh toin C37-HD (trucrng hqp chua tpm ring)

4.4.1.2. Hd so ihanh todn kinh phi cho cdn bQ, viAn ch*c di cdng tdc ngdn hqn rr

mudc ngodi.

- Quy6t dinh cr? di c6ng t6c nudc ngodi.

- Quy6t to6n kinh phi dodn di c6ng t6c ngoAi (bin chinh).

- Bin k0 c6c khoin chi phi dA nghi thanh to6n theo Quy6t dinh crl di c6ng t6c:

- Cdc kho6n chi theo mfc kho6n, khi quy6t to6n kh6ng cAn *u6t ffinh h6a dcm,

chimg tir:

+ Ti0n thu6 phdng nghi, ti6n 5n, ti6n ti6u vdt;

+ Ti6n thu$ phuong tiQn tir s6n bay cl6n noi d vd nguoc lai khi nhap vd xuAt

c6nh nudc diSn cdng t6c.

- Chckhodn chi thanh toSn theo chimg tir thuc t6 bao g6m:

+ Ti6n vd m6y bay: Phi6u thu cudc vfn chuy6n, th610n m6y bay.

+ Ti6n thu@ c6c phuong tiQn vfln chuy0n khSc: h6a don, chimg tir tr6 tiAn hqp

ph6p kdm theo cu6ng v6 (niSu c6). Trucrng hqp thay d6i ducrng bay o nudc ngodi do

nhu cAu c6ng tac thi tru&ng dodn quytit dinh viQc mua v6.

+ TiCn thu€ phdng nghi ( trucrng hqp vugt mirc kho6n): H6a don hodc chimg tu

rhu ti6n hgp ph6p nhung kh6ng vugt mric quy dinh tpi Th6ng fi 10212012/TT-BTC

+ Thu6 phuong tiQn ili ldm viQc hdng ngdy t4i noi d6n c6ng t5c: h6a don hopc

chimg rr) thu ti6n hqp phSp nhung kh6ng qu6 80USDi1 nguli ll nu6c d6n c6ng t6c.

+ Ti6n diQn thopi, telex, fax, internet: khdng qu6 80USD/1 dodn

. -.t+ tlen cuoc henh lg,tili liQu mangtheo phpc vg cho dodn c6ng t6c: H6a don

ho{c chimg tu thu tiAn hgrp ph6p nhrmg t6i da kh6ng qud 100USD/1 doan c6ng t6c.

+ LC phi s6n bay trong vd ngodi nu6c: chrlng tir thu ti0n hqp phSp

+ LQ phi visa, lQ phi c6p h0 chi6u: Phi6u thu hgp phSp ctra co quan 15nh sU trong

vd ngodi nu6c.

+ L6 phi hQi nghi, hQi th6o: Chimg tu thu ti6n hqp phSp cta co quan t6 chric hOi

nghi, hQi th6o.

+ Ti6n cho dgi t4i s6n bay: H6a don, chimg tt hqp le thu6 phdng nghi tai s6n

bay nhrmg tOi da kh6ng qu6 30USD/ngudi/1An. Tr0n todn tuytin bay tu ViQt Nam t6i
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nudc d6n c6ng t6c vd ngugc lpi c6 bao nhi6u lAn phAi chd dqi tir 6 gio tr& l€n thi

dugc thanh to6n b6y nhi6u lAn theo quy dinh ndy.

+ Ti6n b6o hi€m: Bi€n lai thu phi hoac gi6y chirng nhQn d5 dugc doanh nghiQp

b6o hi6m c6p cho c6n bQ, vi6n chric cho m5i chuy6n c6ng t6c. Di c6ng tac tu 3 th6ng

trd xu6ng dugc h6 trq t6i da 50USD/ngudi/chuytin; Di c6ng t5c tr6n 3 thSng di5n 6

thhngdugc h5 trq tOi da 80USD/nguliichuy€n; Ngudi di c6ng tdc nghn hpn o nu6c

ngodi nhi6u lAn trong ndm c6 mric h5 trg t6i da kh6ng qu6 100USD/ngudilndm..

- Dg to6n b6 sung. AOi vOi truong hqp kinh phi thanh to6n c6 c6c kho6n chi do

cht tdi khoin q,ry6t dinh vuqt so vdi dg to6n ban dAu.

- Gi6y dC nghi thanh toSn t4m irng C33-BB (trutrng hqrp dA t4m rlng)

- Gi6y dC nghi thanh tohn C37-HD (truong hqp chua tpm img)

- Trudng hqp di c6ng t6c ngln hpn & nu6c ngodi do c6c td chric hoflc doanh

nghiQp cria ViQt Nam ho{c nudc ngodi tO chric , md c6n b0 dugc cr} di c6ng t6c ph6i

thanh to6n trgn g6i (g6m ti0n v6, ti6n 6n, ti6n phdng nghi...) thi chi thanh toan t6ng

chi phi trgn g6i d6 t6i da bing dinh mfc ti6u chuAn quy dinh t4i Th6ng tu

102l20r2lTT-BTC.

H6 so thanh todn bao gdm:

+ Quyet toSn kinh phi dodn di c6ng tdc dugc 10p theo Thong tu sO

t02l2012lTT-BTC;

+ quy6t dinh cf di c6ng tdc tgln hpn o nu6c ngodi cria HiQu tru0ng ho{c c6p

c6 th6m quyOn;

+ Hqp d$ng, thanh ly hqp d6ng v6i t6 chirc vd doanh nghiQp thUc hiQn dich vU

kdm theo h6a dcrn hqp ph6p;

+ Danh s6ch cdn bO di nu6c ngodi (n6u di theo dodn)

+ Gi6y dC nghf thanh to6n tpm fng C33-BB (trucrng hqp <lA @m img)

+ Gi6y de nghithanh toinC3T-HD (trucrng hqp chua t4m img)

4.4.1.3. H6 so thanh todn kinh phi tO chac h1i nghi, hQi thdo

- Quy6t toan chi hQi nghf, hOi th6o (b6n chinh)

- Quy6t dinh/th6ngbkolgidy triQu tQp cria thir truong dcrn vi hoac lSnh dao c6p

tr6n phq trdch,cria d6i t6c (sau d6y ggi chung ld th6ng b6o) vC viQc tO chric hOi nghi,

hqi th6o ( c6 quy dinh thanh ph6n tham dU, nQi dung, dia dii5m, thdi gian, nguiin kinh
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phi); @an chinh)

- Ban t6ng hqp Chi phi cho hQi nghi, hQi th6o c6 x6c nhQn ctra phr,r tr6ch tO chric

hOi nehi

- C6ch6a don, chfng tu thyc t6:

+ Tien thu6 hoi trubng (n6u c6): Hqp d6ng, thanh ly hqp d6ng v6i b6n cho thue

( n6u ei6ttithu0 phdng tr6n 5 trieu d6ng) kdm theo h6a don hqp ph6p hoflc phi€u thu

v6i don vikh6ng Ph6t hdnh h6a dcrn'

+ Ti6n rdi liQu: Hqp dong, thanh ly hqp tl6ng v6i nhd cung c6p (n6u gi5 tri hqp

d6ng tr6n 5 triQu d6ng), kdm theo h6a don hqp ph6p hoflc phi6u thu <t6i v6i dcrn vi

kh6ng ph6t hnnh h6a don, b6n k6 nhan tdi lieu c6 ky nhan cria dai bi€u.

+ Ti6n thue xe dua d6n clai bi6u: Hqp c16ng, thanh ly hqp ddng vdi nhd cung

c6p( n6u gi|trihgp ct6ng tr6n 5 trieu ct6ng) kdm theo h6a dcm hqp ph6p (ntiu clon vf

ph6p nhdn c,rng c6p dich vU).

+ Chi h6 trq tiAn In cho dai biOu td kh6ch mli khdng huOng lucrng (n€u c6): bin

kd chi phi c6 ky nh6n cta dpi bii5u, c6 x6c nhfln cira b0 ph6n td chfc h6i nghi, hpi

rh6o theo mfiu bing kO thanh to6n hQi nghihQi th6o C40b-HD.

+ Cdckhoin chi kh6c theo quy dfnh trong quy ch6 chi ti6u nOi b6: B6n kC chi

phi c6 ky nhan cria d?i bi6u, c6 x6cnh0n cria Tru&ng ban t6 chfc hoi nghi theo ma,u

b6ng kC thanh to6n hQi nghihQi th6o C40b-HD.

+ c6c kho6n chi khSc nhu thu6 trang tri hQi trudng, thu6 gi6ng vi6n, b6o c6o

vi6n (n6u c6): hqp d6ng, thanh ly hqp d6ng vdi nhd 
"rng 

cAp (nou gi5 tri hqp dong

tr6n 5 triQu ddng) kdm theo h6a dcrn hqp ph6p AOi vOi don vf phSp nh6n hoflc giSy

bi6n nhQn eOi vOi c6 nhdn c.rng c6p dich W'

+ C6ch9p d6ng v6i c5 nh6n cdn c5 dAy dtr th6ng tin vC chimg minh nh6n ddn vd

md s6 thu6.

+ C6ckho6n chi c6ng tdc phi,h6 trq ti6n nghi, ti6n tdu xe cho c6n bQ di tham dy

hQi nghi, h6i thio (ke ca h6 trq tidn nghi, ti6n tdu xe cho dai bi6u kh6ng hu&ng

luong) 6p dpng gi6ng nhu quy dinh thanh to6n c6ng t6c phi trong nu6c.

- Dg to6n b6 sung eOi vOi trucrng hqrp kinh phi thanh to5n c6 c6c khoin chi do

chri tdi khoin quyet dinh vugt so vdi dg to6n ban ddu'

- Dg todn b5 sung AOi vOl trubng hgp kinh phi thanh toan c6 c6c kho6n chi do
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cht tdi khoin quy6t dinh vugt so v6i dg to6n ban dAu.

- Giey de nghithanh to6n tpm img C33-BB (trudng hqp da t4m ring)

- GiSy de nghi ihanh tohn C37-HD (trulng hqp chua tam img).

4.4.1.4. Hd so thanh bdn kinh ph{ d6n fidp khdch nadc ngodi vdo ldm vi€c tqi

Vi€t Nam

- Chuong trinh (ho{c k6 ho4ch) cl6n ti6p kh6ch nudc ngoii dE dugc HiQu tru6rng

ph6 duyQt (bao g6m nQi dung ro€ AOi tugng, thdi gian, dia di6m, ngudn kinh phi) (ban

chinh)

- Quy6t toan chi ti6p kh6ch nudc ngodi dpa tr6n bin dg todn dd dugc chri tii
khoin ph6 duyQt theo c6c clinh mric quy dinh t4i Th6ng fi 0112010/TT-BTC (ben

chinh).

- B6n k0 c6c kho6n chi phi c6 x6c nhfln c0a phg trdchbQ phQn.

- Cdc h6a dcm, chrlng tir: H6a don, phi6u thu, giSy bi€n nhQn hoflc bi6n lai thu

ti6n

- Hqp ddng, thanh ly hqp tl6ng kdm theo h6a dcrn hqp ph6p hoflc phitiu thu (d6i

v6i ph6p nhAn cung c6p dich vu) hoflc giay bi6n nhan lAOi vOi c6 nh6n cung c6p dich

vU) 5p dpng OOi vOi c5 nh6n ph6i c6 dAy dri th6ng tin vO chimg minh nh6n d6n vd md

sO thu6.

- Dg to6n b6 sung AOi vOi truong hqp kinh phi thanh to6n c6 c6c khoan chi do

chri tdi kho6n quy6t dinh vuqt so vdi dU to6n ban dAu.

- Gi6y dC nghi thanh to6n t4m fng C33-BB (trucmg hqp dA t4m fng)

- Gi6y ilC nghi thanh toinC3T-HD (trucrng hqp chua tpm rlng)'

4.4.1.5. H6 so thanh todn kinh ph{ tO chr}c cdc cdc h\i nghi, hAi thdo quiic tA tqt

Vi€t Nam do phia Vi€t Nam ddi tho todn b0 chi phi.

- Chuong trinh (hoac k6 hoach) t6 chric hQi nghi dE dugc Hiqu trudng phe duyQt

(bao g6m nQi dung vC OOi tugng, thdi gian, dia dii5m, ngutin kinh phi) (bin chinh);

- Quy6t to6n chi hQi nghl, hQi th6o phir hqp, dga tr6n dg to6n dugc cht tdi kho6n

ph6 duyQt theo c6c dinh mric quy <tinh tpi Th6ng tu 01i201O/TT-BTC (ban chinh);

- DOi voi cfrckho6n chi cho kh6ch mli li dai bi€u qu5c t6:chi gi6i kh5t gita

gid, chi dfch thuft 6p dpng nhu hu6ng dan tpi mpc 4.4.1-5 neu tren;

- DOi vli citckhoan chi kh5c, hO so quytit to6n bao g6m,
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+ Vdn phdng phAm, in 6n tdi liQu, trang tri, thu€ hQi truong, chi kh6c ( 6p dUrrg

nhu hudng d6n OOi vOi cne eq hQi ngh!, hOi th6o trong nudc;

+ Chi thu6c, y iti 1gO* mQt trong c6c lo4i chimg tir sau:h6a dcrn, gi6y biOn nh6n,

b6ng kC mua hdng);

+ Cfuckhoin chi kh6c: h6a dcrn, gi6y bi€n nhfln;

- Dp to6n b6 sung O6i vOi trudng hgp kinh phi thanh to6n c6 c6c kho6n chi do

chri tdi kho6n quy6t dinh vugt so vdi dg to6n ban dAu;

- Gi6y de nghf thaqh to6n tpm img C33-BB (trucrng hqp da @m rlng)

- Gi6y de ngh! thanh toin C37 -HD (truong hqp chua tpm img).

4.4.1.6. H6 so thanh todn chi phi hdnh chinh

- Kti hoach, chucrng trinh ti6p kh6ch dugc HiQu trudng ph6 duyQt (d6i firqng, ifla

ditim, ngu6n kinh phi) (b6n chfnh);

- Dg to6n phu hgp v6i kd hopch ho{c chucrng trinh dugc chi tdi kho6n phO

duyQt theo dfnh mric hoflc qui ch€ CTNB (bin chinh);

- ci6y dC nghi thanh to6n tpm img C33-BB (trucrng hqp dA @m ring)

- Gi6y dC nghf thanh tohnC3T-HD (trucrng hqp chua tpm ung).

4.4.1.7. Hi so thanh todn kinh phi trt€n khai nghiQp vq chuyAn m6n

- K6 hoach tri6n khai nhiQm vs chuy6n m6n dugc HiQu tru&ng phO duyQt phu

hqp DU to6n k6 hopch hgc kj,, nbm hgc.

- Hqp ddng thu6 kho6n ho{c tri€n khai nhiQm vg chuy6n m6n kdm theo quy6t

toan chi ti6t kinh phi thgc hiQn hqrp d6ng. N6u ld hqp d6ng vli cdnhdn cAn 
"rrg "5p

th6ng tin vA chring minh nh6n ddn vd md s5 thuti

- C\c ktit qu6 thUc hien nhiQm vp chuydn m6n, nghiQp vp dugc lSnh d4o php

trdch(i x6c nhpn dpt ydu cdu nghiQm thu.

- Bi€n ban nghiQm thu vd bdn giao s6n phAm, bi6n bin thanh ly hqp ddng, gi6y

bi6n nh{n ti6n c6 cht ky cria ngudi nhfln dugc lSnh dao php tr6ch ky x6c nhQn.

- H6a dcrn hqp ph6p d6i vdi trucrng hqp t y hcro d6ng v6i cd nh6n.

- Gi6y dC nghithanh to6n tpm img C33-BB (truong hqp da t4m ring)

- GiSy de nghi thanh toirr C37-HD (truong hqp chua t4m ring).

4.4.1.8. Hd so thanh todn tiin *r, tdm trang thi€t bi, CSVC:

Trudng giao cho b0 phQn hdnh chinh- ccy sd vflt ch6t chiu tr6ch nhiQm tO chric
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mua s6m tdi s6n, thiet bi cho c5c dcrn vi trong todn trulng theo rhing cne dO quy dinh

cria Nhi nudc.

C6c dcrn vi c6'nhu cAu mua sam trang thiet bi lflp dU tru, chuy0n qua b0 phan

hdnh chinh- co sd vflt ch6t ldm t6ng hqp vd trinh HiQu tru&ng ph6 duyQt.

BQ phgn hdnh chinh- co sd vflt chAt c6 trdch nhiQm t6 chric mua s6m ho{c d6u

thAu vd ldm c6c thri tuc cAn thitit theo dring quy d!nh, phOi frq,p v6i B0 phfln k6 hoach

tdi chinh- dich vr,I so4n th6o vd thuong thio dC kf k6t hqp d6ng, thanh ly hqp d6ng,

hodn tdt cfucthri tuc bdn giao dua tdi s6n vdo sri dgng.

C6n b0 b0 phfln hdnh chinh- co s& vpt ch6t chiu tr6ch nhiQm hodn t6t c6c thri tgc

thanh to6n theo dring quy dinh cria ph6p luflt vd chuy€n giao h6 so thanh toin, chimg

tu vO B0 phfln ki5 hoach tdi chinh- dich vu OC ti6m tra, tiiSp nhQn vd ldm c6c thri tuc

thanh to5n.

4.4.2. KiAm ta hO so

K6 to6n thanh to6n xem x6t chuy0n h6 so cho KiS toSn tru&ng ki6m tra, ky trinh

cho Chri Tii khoin. NCu h6 so thanh to6n chua cl6p irng c6c quy clinh hiQn hAnh thi

b6o lai vdi ngudi ldm thri tgc. Thcri gian kiiSm tra hO s<v t6i da ld 03 ngdy ldm viQc.

Trucmg hgrp ctflc biQt K6 to6n tru&ng b6o c6o xin f ki6n chi dao cta Chri tdi khoan.

4.4.3. Ph€ dayQt

Chri tei khodn xem x6t hd so:

- N6u d6ng ;f cho thanh to6n thi ky duyQt Gi6y dC nghi thanh to6n (C37-HD)

hoflc Gi6y de nghi thanh to6n (C33-BB).

- Ntiu kh6ng cl6ng y, chri tdi khoin chuyiSn h6 so lpi cho KC toSn trucmg ki6m tra

lai hO so vd thUc hiQn c6c bu6c theo quy ilinh.

4.4.4. LQp Phidu thu, chi hofic lQp chftng t* chuydn tiin tir Kho bgc, NgAn

hdng.

Sau khi hO so thanh to6n dugc chri tai kho6n phd duyQt,

- NOu sO tiAn dugc thanh to6n nhiOu hcrn sO ti6n dA tpm ring thi Ke to6n thanh

todn lflp Phi0u chi trOn phAn mAm kC to6n s6 ti6n ch6nh lQch theo Mdu C31-BB

chuy6n cho K0 to6n trudng so6t x6t vd thf truong ph6 duyQt. Truhng hqrp chuy6n ti6n

thanh to6n tu ngdn hdng, kho bac, k6 to6n thanh toiln chuyen ,guy cho ki5 to6n ng6n

hlng, kho bpc lpp Giay rut dU to6n ng6n s6ch theo m5u ho{c iry nhiQm chi theo mdu
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cita Kho b4c Nhd nu6c; try nhiQm chi theo m6u cira timg ng6n hdng.

- N6u sO tien dugc thanh todn it hcrn s6 ti0n d5 tpm ring thi kC to6n thanh todn

lQp phi6u thu theo m6u C30-BB trinh Kti to6n tru&ng ki6m tra vi cht tdi kho6n phO

duyQt. Phi6u thu dd dugc ph6 duyQt dugc chuy6n cho thri qu!.

4.4.5. Xuiit tiin /Nh\p qu!

OOi vOi trudmg hqp chi ti6n, thgc hiQn nhu mvc 4-2.5.

Trucmg hqp thu ti6n thri qu! sau khi da nh{n cli s6 tiAn, ghi sO ti6n thgc t6 nhap

qu! (bing cht) vdo phi6y thu tru6c khi klf tdn.

4.4.6. Lnu chftng tit

H6 so thanh to6n dugc luu trfr theo quy dinh cta Nhd nu6c.

5. DOi voi cic hti so thanh toSn trqc ti6p

- DOi v6i cilc h0 so thanh to6n dfch vu chung hdng th6ng ( vQ sinh, b6o vQ, c6y

xanh,....): thanh to6n trgc ti6p vd y€u cAu grii hO so tir ngdy 1-5 hdng th6ng, tu

ngay 6-10 hdng thing,bQ phfln k0 hoach tdi chinh- dich vU sE ldm thri tpc thanh

to6n.

- DOi v6i cdc lao dQng thuO kho6n: Cdc bQ phQn c6 1i6n quan grli bing x6c nh4n

tru6c ngdy 6 hdng th5ng. Tu ngdy 6-10 hdng thSng b0 phfln ki5 hoach tdi chinh-

dich vu s6 ldm thri qc vd thanh to6n dut cli€m vdo ngdy 15 trong th6ng.

6. HO scr

"1, tdi chinh- dich vu trong vdng 12 th6ngtru6c khi chuy

STT TGn hd so Ma hiQu Noi luu Thd'i gian luu

1

Phi6u thu, phiiSu chi, chfng t&

chuy€n ti6n
C32-HD

B0 ph{n luu trii:

BQ phfln kO hoach

tdi chinh- dich vp

roi thicu to

n5m

2

36c hO so, chfng til liOn quan

[rong qu6 trinh tpm img vd

thanh quy6t to6n

B0 phfln luu trfr:

B0 phfln ki5 hoach

tdi chinh- dich vu

T6i thieu 10

n5m

a
J

lai tiQu k6 to6n c6 tinh c6 y

rghia quan trgng vCI kinh t6,

m ninh, qu6c phdng

B0 phfln luu tril:

B0 phOn k6 hopch

tii chinh- dich vu

VInh viSn

tru6c khi chu
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cho Kho luu tr0 t4i Trubng.

7. Phg lgc
Ghi chti

STT TGn bi6u miu Mn hiQu

6.1 Giay dC nghitPm ring C32-HD

ChC d0 kC toin hanh chinh sU ngnlgp

(Ban hdnh kdm theo QuYOt dinh sd

lgl2O06lQD-BTC ngiry 301312006 ctla

BQ truong. B0 Tdi chinh)

6.2
ciay d6 nghl thanh toSn

t4m rlng
C33-BB

Che d0 kC to6n hanh cnmn su ngnlgp

(Ban hanh kdm theo QuYCt dinh so

lg 12006 I QD-BTC ngity 30 I 3 12006 ctn

BQ tru&ng B0 Tdi chinh)

6.3
Giay dA nghi thanh to6n C37-HD

ChO d0 kC to6n hAnh chinh sU ngtue.P

(Ban hdnh kdm theo QuY6t dinh so

lglzOO6lQD-BTC ngdy 30/312006 cila

B0 truong B0 Tdi chinh)

6.4 | Bing kO chi hQi nghi,

I r,oi thio
C4Ob-HD

Ch6 d0 kO to6n hanh chinh su ngnlgP

(Ban hdnh kdm theo QuYCt dinh s6

lglzOOllQD-BTC ngdy 30/312006 cita

B0 trucmg B0 TAi chinh)

cr,faO k6 to6n hanh chinh sg nghiQP

(Ban hanh kdm theo QuYCt dinh s6

1gl2006lQD-BTC ngdy 30/312006 cin

BQ trucrng B0 Tai chinh)

u't I Bing ko chi ti6n I coou-"

6.6
Giay di ducrng Mdu 7
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TRLIONG DAI HQC CnO pUC

rnrloNc rlrPT KHoA HQC crAo DUC

ceNG HoA xA nQl cHU xcni,q. vIET NAM

DQc lflp - Tu do - Hanh Phric

Hd Ni.i, ngay.....thdng.....ndm 20 I B

TO TRiNH

Kinh gr?i: IIiQu tru&ng

-.1vevlec: :::::::::::::I l- I:

Ph6 hiQu tru0ng

-,-. .A
Y Kten cua

Ban Gi6m hiQu

1. Cin crt trinh
......;

2. NQi dung trinh

ne tO chtfrc -ho4t tlQng- sq kiQn ...........tluqc tlim bio,

t6i (cfn bQ - Gi6o vi6n) Trulng THPT KIIGD kinh trinh

Ban Gi6m hiQu nhu sau:

2.1. Thdi gian, dia di€m

- Thli gian:

- Dla tli6m:

2.2. N|i dung:

- Phin 1:

- Phfln 2:

2.3. Thdnh phdn: khodng ngtdi tham d1r

2.4. Knhphi:

(Cd ki hogch, nQi dung chwong trinh, dtg todn, "" kDm

theo)

Kinh trinh Ban Gi6m hiQu xem x6t, ph6 duyQt'

Trfln trong cim on./.
Chuy6n vi6n
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Dcrn vi: Trudng THPT KHGD

BQ phfln:..

Mfl don vi c6 QHNST 1123807

MAu sd c37- HD

(Dd ban hdnh theo QD s6: l9I2006/QBTC

ngiry 3010312006 cia BQ trucrng BTC)

56:

crAv oE NcHI THANH ToAN
Ngdy thdng ndm 20lB

Kinh sfri: - HrEU TRTIoNG TRTI0NG THPT KHOA HQC GrAO DUC

- BQ PHaN KE HO4,CH TAr CHINH- DICH VU

H9 vd t6n ngudi dO ngh!'thanh to6n:

B0 phfln (Hoic dia chi):

EO nghi Hi0u tru&ng vd Phong K6 hoach tdi chinh thanh to6n nQi dung sau:

TOng s6 ti0n: ..............d Vitit bing cht:

(Kdm theo............chang ti g6c)....... ..... .....

Nguoi tI6 ngh! thanh toin Phg tr6ch bQ phfln K6 tofn tru&ng Thri tru&ng tlon vi
(19, ho ftn) (K!,, hp tAfl (Kj,, hq ftn) -(Ky, he ftn)
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Don vi: Trudng THPT KHGD
BQ phfln:...
Md don viQHNS: 1123807

Mf,u sii C32 - HD
(Dd ban hdnh theo QE s6: l9l20O6lQD- BTC

ngdy 30/0312006 cria BQ truong BTC)

56:

GIAY PT XCHI TAM U}qC

Kinh giri: -Ban gi6m hiQu Trudng TIIPT Khoa hgc Gi6o dgc

- Phdng K6 ho4ch - Tni chfnh

Thfr tru&ng don v! Kti toin tru6ug
(Kj,, h9 tAfl (K!', he tAn)

Phg tr{ch bQ phfn Ngutri tI6 nghi t4m tfrng

(K!,, hp ftn) (K!', hq ton)
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TOn t6i ld :....

B0 ph0n (hoac dia chi) :.................

Ed nghi cho t4m rmg s6 ti6n :......... ........(ViCt b5ng chfi).



Don vi: Tru'dng THPT KHGD
BQ ph4n:...
Mfl don viQHNS:I123807

MAu s5 c33 - BB
(DI ban hdnh theo QD s5: l9l2O06lQD- BTC

ngiry 3010312006 cia BQ truong BTC)

GIAY THANH TOAN TAM IINC
Ngdy ..... thdng..... ndm "'......

- Hg tOn ngucri thanh to6n:.........

- B0 ph0n (hoac ctia chi):....

- SO tiAn t4m img du-o. c thanh to6n theo bing du6i ddy:

56 :...............
N?' ... .. .

C6:...............

Di6n gi6i ^( ..1
so tren

A 1

I - 56 tiijn tam rins

1. 56 tam tmg c6c kj,tru6c chua chi h6t

2. 56 tam img kj,niy:

Ph;i, nhi cA no)

,!,
- PhiAu chi s6 . .. ngdY

Phi6u chi sd ...............nsd.y

il - s6 ti6n dfl chi

1 Chr'mo fir s6 nsAv

2. Chrine tir s6 ...........ngdy

III - Ch6nh l0ch

1. 56 tam ime chi kh6ng fr6t ( t - U )

2. Chiqud s6 tam img ( II - I )

Thri tru&ng tlm vi
(Ky, h9 ftn)

K6 to6n thanh toin Ngudi tldinghi
(Kj,, hq tAd thanh tofn

(Ki,, h9 ftn)

K6 torn tru6'ng
(Ky, hq ftn)
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Dcrn vi: Trud'ng THPT KHGD Mfiu s6 c4ob - HD

(D5 ban hdnh theo QE s5: lgl2OO6lQD- BTC

ngiry 30103/2006 cia BQ truong BTC)

BQ phfn:......

Mfl rlon vi c6 QHNS:1123807

AA

rANc rf, rnq.NH ToAN cHI HQI NGHI, HQI THAo, TAP HUAN
56:...............

- T0n hQi nghi, h6ith6o (tpp hu6n):.........

- Dia di6m hQi ngh!, hdith6o (tpp hu6n):.

- Thdi gian h6i nghi, h6i th6o (tflp hu6n):

Tir ngdy.......:thdng........ndm.......... il6n ngdy..........th6ng.........ndm........

-;. 
i r.,i

T6ng s6 ngudi tham dg:....

Tdng sti ti0n dd chi (Vii5t bdng chtr):. ...................

Kf nhQn

'Thu truonq.acrn,yi
(Ky, ho t?n, d6ng dau)

Phg trdch bQ phQn
(Kj,, hp t€n)
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Ngdy..... thdng.....ndm.....
Nguoi chi ti6n

(K!, he t€n)



Eon vi: Trudng THPT KHGD

BQ phfln:...

Mf, tlon vi c6 QHNS:1123807

Miu s6 c4ob - HD

(Dd ban hdnh theo QD s5: 19l20O6lQD- BTC

ngdy 3010312006 ctia BQ truong BTC)

nANc xr Cru TIEN

- NQi dung :..................

- Thoi gian: .....................,ngdy........1h6ng..........ndm...........dOn ngay...........th6ng...........ndm. ...........

Phg trich bQ phfln
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S6:

Thri tru6ng tlon vi Nguoi chi tiOn

s6
TT Hg vh t6n Chrfrc vg Dor v!

cdng tdc
s6 ticn Ky

nhAn

A B C D 1 E

c0ng



TRUONG EAI HQC GIAO DIJC CQNG HoA xA HQI CHU NGHIA VIE,T NAM
TRIIoNG THPT KHOA HQC GIAO DUC DQc lflp - Tg do - H4nh phric

: 
GIAY BIiiN NHAN

Ho vd tdn:

Dia chi:

Nhdn cria Trudng THPT Khoa hoc Gi6o dqc s6 ti6n: ....... .. ... . .d

Bing chfi':

Lf do nhQn tiAn:

Hd nQi, ngdy thdng ndm
Ncuor NHaN TIEN

(k!, ghi rd h9 ftn)

\j
\
;

#
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Miu 7

TRUONG DAI HQC GIAO DUC-DHQGHN CQNG HOA XA HQI CHU NGHIA VITT NAM

TRUONG THpT KHOA HQC GIAO DUC DQclSp - Tq do - H4nhphric

Tidn ning truOc

Luong..............................d

C6ng t6c ph(....................d

CQng:...............................d

Hd N\| nqay.......thdng.......ndm........

Thfr tru&ng tlcrn vi

Ncri tli vdr tl6n Ngnv
Phuong
tiQn sfi'

dung

Sii ngny
c6ng tfc

Lf do luu
trfi

Chri'ng nhin cfia co'
quan ncri c6ng tdc
(Kf t0n, il6ng dflu)

Noi di.....

Noi d6n..

Noi di..... .....1....1....

....1....1.....Noi dt5n..............

Noi di........ .....1....1....

....t....1.....No"i dtin..........

Noi di..
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