TRUONG PAI HOC GIAO DUC CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT KHOA HQOC GIAO DUC Péc 1ap - T do - Hanh phic
$é: 5% /QP-KHGD Ha Néi, ngayASthéng 0Snam 2018
QUYET PINH

Vé viéc ban hanh Quy trinh Quén tri Website
cia Trwong THPT Khoa hoc Gido duc

HIEU TRUONG TRUONG THPT KHOA HQC GIAO DUC

Cin ctr Quyét dinh s6 1036/QD-UBND ngay 03/3/2016 ctia Chu tich Uy ban
nhan dan Thanh phd Ha Nbi vé viéc thanh lap Truong Trung hoc phé théng Khoa
hoc Giao duc truc thudc Truong Pai hoc Gido duc — DPai hoc Quéc gia Ha Noi;

Can cir Thong tu s6 12/2011/TT-BGDDT ngay 28/03/2011 cuia B Gido duc
va DPao tao ban hanh diéu 18 truong truong trung hoc co 6, trudng trung hoc phd
thong va trudng phd thong ¢6 nhiéu cép hoc;

Can cir Quy dinh vé T4 chic va Hoat dong ciia Truong Trung hoc phé thong
Khoa hoc Gi4o duc ban hanh theo Quyét dinh s6 888/QD-DHQGHN ngay 04/4/2016
ctia Giam dbc Pai hoc Quéc gia Ha Noi;

Can cir Quy dinh vé T chirc va Hoat dong ctia Trudng Dai hoc Gido duc ban
hanh theo Quyét dinh sé 568/QP-TCCB ngay 02/07/2015 cua Hiéu trudéng Trudng
Pai hoc Gido duc;

Xét dé nghi ctia Bo phan Chuyén giao cong nghé.
QUYET PINH

Piéu 1. Ban hanh Quy trinh Quan tri Website ctia Truong THPT Khoa hoc Gido
duc (chi tiét dinh kém).

Piéu 2. Quyét dinh co hiéu luc tir ngay ky.

Piéu 3. Cac Td trudng, T phé T chuyén mon, cac Truéng by phén, gido
vién, c4c can bd - nhan vién Truong THPT Khoa hoc Gido duc chiu trach nhiém thi
hanh Quyét dinh nay. Qiw

Noi nhén: _KT.HIEU TRUGNG/\W,.-
- Nhu diéu 3; PHOHIEU TRUONG
- Trudmg PHGD (dé b/c); TRUNG Ho
- Hiéu trudng (dé b/c); o PHO'T H(A)r;lg
- Luu: VT, CGCN. e

ThS. Nguyén Tuyét Nhung
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DANH MUC CAC CHU VIET TAT.

BGH: Ban Giam Hiéu

GVCN: Gido vién chi nhiém
PHHS: Phu huynh hoc sinh
CGCN: Chuyén giao éﬁng nghé
SDT: S dién thoai



QUY TRINH QUAN TRI WEBSITE

B2: Thuong xuyén
cdp nhat ndi dung
cho Website

B1: Xay dung noi
dung cho Website

B3: Check 16i
Website

B4: Quang ba
Website

MO TA
1. Xdy dung ndi dung cho Website.
Thém bai viét.

1.1. Doi véi cdc bai viét,thong bdo,thdng tin vé chuyén mon:

- Trudng c4c bd phéan cung cip thong tin / bai viét lién quan dén chuyén mén cia td /
bd phan minh t&i t6 CGCN ( cac td treéng chiu trach nhiém vé ndi dung chuyén
mon ).

- T6 CGCN ra soat va déng bai 1én Website.

1.2. Doi vdi bai viét sy kién thuong xuyén vé cdc hoat dong ciia Nha truong:

- T6 CGCN ¢6 trach nhiém chup anh sy kién va chuyén cho B/c Bao Ngoc.
- B/c Bao Ngoc viét bai,guri trinh BGH(cc t& CGCN).
- T& CGCN ciin cir vao bai viét da duoc phé duyét dang tai 1én Website.

1.3. Péi véi cdc su kién trong truong(khdch dén tham va lam viéc.. ):

- T6 CGCN ¢6 tréch nhiém chup anh sy kién va chuyén cho D/c Phuong Anh (Anh),
- B/c Phuong Anh viét bai, guri trinh BGH ( cc td CGCN ).
- T6 CGCN cin cir vao bai viét da duoc phé duyét dang tai 1én Website.



A AN

Luu y: D€ viéc cap nhat théng tin dugc nhanh nhét, bai viét can duoc sy phé duyét

ctia BGH truée 1 ngay dién ra sy kién.

Thanh phén:

- Trudng c4c by phan: cung cip bai viét lién quan dén chuyén mon.
- D/c Bdo Ngoc: Viét bai

- B/c Phuong Anh(Anh): Viét bai

- T CGCN: chup anh va post bai.

2. Thwong xuyén cdp nhdt nji dung cho Website.

3. Check I6i Website.

TS CGCN phai:

- Thuong xuyén kiém tra Website, vi ¢6 thé phat sinh 16i trén Website sau mot thoi
gian hoat dong. Vi du: link bj 15i, 16i hinh anh...

- Stra cac 18i nay dé ngudi truy cép khong gap truc tric khi truy cép.
4. Quang ba Website.

Thanh phan: tit ca cic can bd gido vién cua nha trudng.

Quang b4 Website trén cic dién dan, facebook... d& nhiéu ngudi biét dén.



